
Registration Form 
 
NAME _____________________________________________ 
 
ADDRESS __________________________________________ 
 
CITY _______________________________________________ 
 
STATE ____________   ZIP    ___________________ 
 
PHONE ___________________    CELL  ___________________ 
 
EMAIL  __________________________________________ 
 
NARHA MEMBER # (required) ________________________ 

 

Please register me for the following: 
 

___  Instructor Workshop ONLY                   
          November 20 -21, 2008                                 $350.00 / 
                                    $375 late 
___  Certification ONLY*                  
          November 21 (evening), 22 & 23                $275.00      
 
___  Instructor Workshop AND Certification**                                   
          November 20-23                                  $550.00       
 
REGISTRATION DEADLINE:  OCTOBER 15th, 2008 
This deadline may be extended for participants in the 
Workshop Only. First priority for certification candidates is 
given to candidates who are also attending the Workshop. 
 

Refunds are offered only in cases of documented illness 
or injury. 
 

Lunches, snacks and drinks are served during Workshop; 
snacks and drinks are served during Certification. 
 

*MUST have proof of having attended a NARHA Approved 
On-Site Workshop within the previous two years or 
provide certification resubmission letter. 
 
** To register for Certification, you MUST submit NARHA 
Confirmation of Instructor in Training Status Letter and 
agree to complete all Phase Two requirements (except 
attendance at On-Site Workshop) by October 15

th
. Upon 

registration, CTRC will email you the Phase Two packet.    
 

Mail to:  Colorado Therapeutic Riding Center 
 Attn: Laura Merrick, Program Administrator 
 11968 Mineral Road Longmont, Colorado 80504 
Fax:  303-532-0164 
Email:  laura@ctrcinc.org 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
NARHA Registered Instructor 

On-Site Workshop & Certification 
 

Instructor Workshop 
November 20

th
 and 21

st
, 2008 

 

Instructor Certification 
November 21

st 
(evening), 22

nd
 and 23

rd
, 2008 

 

 
 

With: 

MICHELLE LAFLEUR 
NARHA Certified Advanced Instructor 

NARHA Certified Driving Instructor 
& 

AMY SHOFFNER 
NARHA Certified Advanced Instructor 

 
Hosted by: 

 
Colorado Therapeutic Riding Center 

11968 Mineral Road Longmont, CO 80504 
303-652-9131 |  www.ctrcinc.org 
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http://www.ctrcinc.org/


 
NARHA Instructor Certification Process 
NARHA offers three levels of Instructor Certification 
for therapeutic riding: Registered, Advanced and 
Master. The focus of this workshop/certification is 
the Registered Level. 
 
Becoming a NARHA Registered Instructor 
In order to become a NARHA Registered Instructor, 
you must successfully complete the Two Phases of 
the certification process. For additional information 
on this process, please refer to the NARHA website 
at www.narha.org under Instructor Information box.  
 
Any questions that you have regarding Phase One 
should be directed to the NARHA office, and any 
questions regarding Phase Two should be directed to 
Laura Merrick, Program Administrator, at the 
Colorado Therapeutic Riding Center (CTRC): (303) 
652-9131 or email laura@ctrcinc.org. 
 
Registered Instructor Phase One: 
With the submission of your Registered Instructor 
Certification Application Form, application fee, 
copies of current CPR and First Aid certification 
cards, and NARHA membership number or 
membership application (and fee) to the NARHA 
office, you will officially enter into Phase One. Upon 
receipt, NARHA will e-mail you a Phase One Packet 
including the following: 

 Center Accreditation Training Course (CAT) 

 CAT Instructor Standards Examination  

 Instructor Self-Study Course 

 NARHA Registered Instructor Open Book Exam 
 

NOTE: You will have six months to complete the 
Phase One Packet. Please note the CAT Course and 
the Instructor Self-Study Course both have a 60- day 
time frame once you log on. 
 
Upon successful completion of Phase One you will 
receive a confirmation of Instructor-In-Training 
status letter from the NARHA office. At this point, 
you are considered an Instructor-In-Training.   You 
may retain this designation for 12 months from the 
date of your Confirmation Letter.  
 

 
Registered Instructor Phase Two: 
Within the twelve month time frame, you must 
complete all the components of Phase Two.  These 
components are: 

 Complete 25 hours of practice teaching mounted 
therapeutic riding lessons under the guidance or 
direct supervision of a NARHA Certified Instructor.  

 Attend a Registered Instructor On-Site Workshop. 
You must attend a workshop PRIOR to the 
certification component. 

 Successfully complete a Registered Instructor On-
Site Certification.  

 

!ǘǘŜƴŘƛƴƎ /¢w/Ωǎ ²ƻǊƪǎƘƻǇ ŀƴŘκƻǊ /ŜǊǘƛŦƛŎŀǘƛƻƴΥ 
The Workshop is open to anyone in search of 
knowledge necessary to gain or improve skill as a 
therapeutic riding instructor, and  is required as part 
of the Phase Two Registered Instructor application.  
 

¢ƻ ŀǘǘŜƴŘ /¢w/Ωǎ hƴ-Site Workshop and/or 
Certification, complete the attached form and mail 
with appropriate fee to CTRC. Candidates are 
registered on a first come-first served basis.   
 
If you are registering for the Certification, you must 
also include a copy of your NARHA confirmation of 
Instructor-In-Training status letter. Certification 
candidates must agree to meet all Phase Two 
requirements by October 15

th
, 2008 (except the 

requirement for attendance at an On-Site 
Workshop).   
 

If you register for the Certification, CTRC will email 
you a Phase Two Packet with these forms:  

 On-Site Registration Form 

 Instructor resume, personal reference, profess-
ional reference, and essay questions  

 Documentation of Teaching Hours Form 

 Emergency Medical Treatment, Liability and 
Confidentiality Forms 

 
All Phase Two forms must be returned to CTRC two 
weeks prior to the start of the OSWC. Copies of 
current (as of the OSWC) NARHA membership card 
and (dated) CPR and First Aid certification cards 
must be included. 

 

WORKSHOP & CERTIFICATION SCHEDULE  
Day 1 ςThursday, November 20th, 2008  
Workshop Topics (~8:30-5:00) 
¶Disabilities 
¶Teaching theories, methodology and techniques 
¶Rider posture and alignment 
¶Tack fitting and adaptive equipment 
¶Horse analysis 
¶Mounting and dismounting techniques 
¶Volunteer management 
Evening (Certification candidates only) 
If a large number of Certification candidates sign up 
the riding exam will be split. Half of the Certification 
candidates will take riding exam (pattern outlined in 
the Phase Two application materials). Candidates 
may choose between Western and English for their 
riding pattern. CTRC horses can accommodate riders 
up to 200 lbs.   
 
Day 2 ς Friday, November 21st, 2008 
Workshop Topics (~8:30-4:30) 
¶Qualities of an instructor   
¶Skill progression and task analysis 
¶Teaching and learning styles 
¶Class structure and format 
¶Goals and objectives 
¶Lesson plan development 
¶Role plays with horses and riders 
Evening (Certification candidates only) 
Other half or all of the Certification candidates will 
take riding exam. Weekend teaching exam assign-
ments are given so candidates can review rider 
profiles and develop lesson plans. 
 
Day 3-4- Saturday, Nov.22 & Sunday, Nov. 23 
(Sunday only if large number of candidates) 
Certification Candidates Only (~8:30-2:00) 
Candidates teach a 20 minutes class of two riders 
with special needs (mild physical and/or cognitive 
disabilities) at their assigned Saturday or Sunday 
teaching time. On weekend evening(s), candidates 
have the option to meet with Evaluators to review 
and get feedback about their Certification riding and 
teaching exams. 

http://www.narha.org/


 


